
⦁ LAWYER:  Check in with lawyer approximately one week after going firm, to make 

sure they have all required documents, and are aware of the title search date, and that 

they are handling your transaction for you.  Ask the lawyer for pertinent dates and details 

around signing documents, and/or any other requirements for you in regards to the 

purchase of your home, from their perspective.  

⦁ MOVING DATE:  I highly recommend NOT moving in to your new home on your closing 

day!  You may not get your keys until 6:00pm, and/or if anything should be delayed for 

any reason, this would create a very stressful situation!

⦁ MORTGAGE REQUIREMENTS:  If there are any outstanding requirements for your 

mortgage, then as soon as possible, please ensure that the mortgage agent has ALL 

documents and information necessary to proceed with your mortgage.  For example, if 

there is an appraisal required, please request that your mortgage agent proceed with 

this.  Confirming with your mortgage agent that all is in place is an important step in the 

process.  

⦁ TITLE SEARCH:  Follow up with lawyer approximately a week before title search date, 

just to make sure the lawyer is on top of this. 

⦁ INSURANCE:  Proof of home/fire insurance is required to be delivered to your lawyer 

in order for them to close the transaction.  Please arrange for home insurance, and then 

for the insurance company (or you) to provide the necessary proof of insurance to your 

lawyer at least a week prior to closing.  

⦁ MORTGAGE INSURANCE:  Give some thought as to whether or not you will require 
mortgage insurance, and/or discuss this with your mortgage agent.  This is a product 
that can be purchased through your mortgage agent or separately.  If you are interested 
in this type of insurance, it is prudent to get a quote through both your mortgage agent (if 
they offer it), as well as an outside source.  A variety of mortgage insurance options may 
be obtained by calling:  Michelle Rogers, Sun Life Financial,  
michelle.rogers@sunlife.com cell 519.498.6851 www.sunlife.ca/michelle.rogers

⦁ UTILITY HOOK UP’S:  See details on page following this checklist.

⦁ PAPERWORK:  a couple weeks prior to closing:

⦁ Touch base with your lawyer again to confirm timing for the signing of the 

documents.

⦁ Make sure that your deposit is in your account, and touch base with your mortgage 

agent again to confirm that  all documents are signed, and that the mortgage agent 

has everything ready to make sure the money will be there for you when needed at 

closing.
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⦁ FINAL WALKTHROUGH:  I will plan to take you through your new home for your “final 

walkthrough” a day or two before closing.  This is an important visit to the house – just to 

make sure everything is “as expected” before closing.  Let’s touch base a week before 

closing to plan this visit.

Two Months Before Moving

⦁ Sort through your belongings to reduce the number of things you need to move.

⦁ Contact junk removal or storage services.

⦁ Have a garage sale or donate items you no longer need to charity.

⦁ Decided whether to move yourself or hire a professional. Make reservations with 

a moving company or truck rental company. (call 3 companies to get estimates 

to compare)

⦁ Gather packing supplies: boxes, packing material, tape, felt markers, and 

scissors.

⦁ If you’re moving a long distance, make travel arrangements with the airline, 

hotel, and rental car agency. If you’re driving to your new home, get maps and 

plan your travel route.

⦁ Save all moving receipts, because some moving expenses may be tax 

deductible. (check the current tax code requirements)

⦁ Place your legal, medical, financial, insurance and other important records in a 

safe and accessible place.

⦁ Purchase insurance coverage for valuables to be moved.

One Month Before Moving

⦁ Contact your utility companies (gas, electric, water, cable, phone, internet, 

security and other service providers) and notify them of your move.

⦁ Sign up for utility services at your new address.  Convenient option for utility 

set up – one call does it all (see further notes on Utilities page at the back of 

this checklist): Phyllis Sprout, ACN: 519-572-5548, or 

phyllisaugustinesprout@gmail.com

⦁ Start packing items that are not regularly used such as off-season clothes, 
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decorations and items in storage areas (garage, attic, and closets).

⦁ Make travel arrangements for your pets.

⦁ If you’re driving, get your car tuned up.

⦁ Get medical records from your doctor, pharmacist, dentist, optometrist, and 

veterinarian.

⦁ Send items (rugs, drapes, clothing, quilts, bedding) to the cleaners.

⦁ Back up important computer files to disk, CD, DVD, etc.

Two Weeks Before Moving

⦁ Call friends and family to recruit help for the moving day, if necessary.

⦁ Confirm your travel reservations.

⦁ Arrange to close or transfer your bank account, if appropriate. Pick up items from 

safety deposit box.

One Week Before Moving

⦁ Pick up items from the cleaners, repair shops, or friends.

⦁ Pack a survival kit of clothes, medicines, special foods, and so on to carry you 

through the day after arrival in your new home.

⦁ Finish packing all boxes minus what you’ll need in the final week.

⦁ Inform the post office of you upcoming move.

Notify or send change-of-address cards with your new address and phone number 

to:

⦁ Friends and family.

⦁ Banks, insurance companies, credit card companies, and other financial 

institutions.

⦁ Magazines and newspapers.
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⦁ Doctor, pharmacist, lawyer, accountant, realtor, and other service providers.

⦁ Workplace, schools, and library.

⦁ Voter registration office, motor vehicle bureau, and other government agencies.

⦁ For full list of suggestions / reminders for notifying of change of address, please 

see page following this check list

The Day Before Moving

⦁ Set aside moving materials, such as tape measures, pocket knife, and rope.

⦁ Pad corners and stairways of house.

⦁ Lay down old sheets in the entry and hallways to protect floor coverings.

⦁ Remove hanging fixtures.

⦁ If moving yourself, pick up the rental truck and a hand truck or dolly to move 

heavy boxes.

⦁ If you’re driving, check oil and gas in your car.

⦁ If you’re traveling, make sure you have tickets, charge cards, and other 

essentials.

Moving Day

Remember to:

⦁ Turn down furnace or air conditioning.

⦁ Turn off all lights.

⦁ Close and lock all windows and doors.

⦁ Leave keys as agreed with new occupants.

Carry with you:

⦁ The keys to your new home.

⦁ Map of new town and directions to your house.

⦁ The telephone number of the moving company.

⦁ Cash or traveler’s cheques.

⦁ Documentation related to the sale of your home.
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⦁ Your insurance policies and agent’s phone number.

⦁ Your current address book or personal planner.

⦁ Prescription and non-prescription medicines.

⦁ Enough clothing to get by if the movers are late.

⦁ Any important personal records and documents.

⦁ Any items of great personal value to you that are virtually irreplaceable

⦁ Sheets and towels for the first night in your new home.

⦁ Personal hygiene items (for example, toothpaste, soap, razors)

Arrival Day

⦁ Show movers where to place furniture and boxes.

⦁ Check inventory to ensure that everything was delivered before signing delivery 

papers. Note any damages on the inventory sheet. (it’s helpful to have the 

movers read off the inventory numbers on boxes and furniture while you check 

the inventory list).

⦁ Unpack any valuable items such as silver, art and jewelry upon arrival.

After The Move

⦁ Walk and drive around your neighbourhood and community to orient yourself 

and your family.

⦁ Get new driver’s licenses, library cards, voter registrations cards, bus passes, 

etc.

⦁ Enroll children in school.

⦁ Contact the Welcome Wagon www.welcomewagon.ca

Post Office

Income Tax

Family Allowance

Old Age Security

Canada Pension Plan
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Unemployment Insurance

Maternity Benefits

Health & Hospital Insurance

Vehicle Registration

Driver’s License

Schools

Library

Newspapers

Magazines

Mail Order Houses

Books & Record Clubs

Gas

Water

Hydro

Garbage (special pick-ups)

Telephone

Appliance Service

Cable TV

Fuel

Water Treatment

All meters read

Furnace turned down or off/Lights turned off

Windows and doors shut and locked

Keys left as agreed with new occupants
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Telephone service discontinued Banks

Credit Union

Finance Companies

Credit Cards

Charge Accounts

Department Stores

Insurance Agencies

Real Estate Agency

Service Stations

Diaper Service

Dry Cleaner

Drug Store

Housecleaning Service

Veterinary – Pet Services

Doctor

Dentist

Lawyer

Chiropractor

Veterans Affairs

Hydro

Waterloo North Hydro (Monday - Friday 8:30am-4:30pm)
519-885-6840, then Press 3
http://www.wnhydro.com/residential/changeofaddress.shtml

Gas
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Union Gas (Monday - Friday 8:00am-6:00pm)
1-888-774-3111, the Press 2
http://www.uniongas.com/residential/myaccount/customerservice/Immoving.asp

Water

City of Waterloo (Monday - Friday 8:30am-4:30pm)
519-747-8718

⦁ New account
http://www.city.waterloo.on.ca/DesktopDefault.aspx?tabid=2444

⦁ Change of address 
http://www.city.waterloo.on.ca/DesktopDefault.aspx?tabid=2381

Note: If moving an appointment needs to be set up for a final metre readying

Water Heater

Reliance Home Comfort
1-888-837-1451, then Press 3

⦁ Move in
https://www.reliancehomecomfort.com/Pages/Moving-In.aspx

⦁ Move out
https://www.reliancehomecomfort.com/Pages/Move-Out.aspx

NOTE:

To make the utilities hook up easy and smooth, there is a new transition service 

available to you to   avoid the cumbersome process of setting up each utility with 

separate calls! One call to Phyllis at ACN can do it for most service setups - your service 

would still be with your provider of choice (ie Bell, Rogers, Waterloo North Hydro, etc) 

but the rates can be less, and Phyllis can take care of all the hassle for you! 

Convenient option for utility set up: Phyllis Sprout, ACN: 519-572-5548, or 

phyllisaugustinesprout@gmail.com
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